
 

 

 

Using Google Slides  
with Closed Captioning at UCR Extension 

 

Step 

1 
Sign up for a free Gmail account 

(if you don’t already have one). 

Go to Google.com and type: 

Create a new Gmail account in 

the search bar. Click on the 

resulting link and follow the 

instructions.   

                             

 

Step 

2 
From Google.com, click on the 

Menu icon. (It looks like a 

Rubik’s cube.)                      



 

 

Step 

3 
Click on Slides. (You may need 

to scroll down to find it.)   

                   

Step 

4 
Click on the plus sign to start a 

new presentation.  

 

Step 

5 
 

Build your slides as you would in 

a PowerPoint presentation. It 

will save to Google Drive 

automatically so you can access 

it again from Google Slides.  

 

  

 



 

 

Step

6 
 

 

 

When your presentation is 

complete and ready to share, 

click “Present” in the top right 

corner. 

 

           

 

Step

7 

With your slides open in Present 

view, select “Captions” on the 

menu bar. 

 

    

 

Step

8 

With a microphone on from 

your webcam, laptop, etc. 

begin to talk and the captioning 

will appear at the bottom of 

the screen. 

 

     

 



 

 

Step

9 

Present Google Slides with 

captioning for your lecture by 

sharing your screen in Canvas 

Conferences OR Zoom. 

 

                       

   

 

 
                       

 

 

 


