
 

 

 

Using Canvas Conferences 
at UCR Extension 

 

Step 

1 
Click on Conferences in the 

white navigation bar of your 

course.  

                

Step 

2 
Click on the yellow Add 

Conferences button. 

                    

Step 

3 
Type in a name for your 

conference. You can use your 

course name and the date and 

time of the meeting. Enable 

Recording and Invite all class 

members. Click on the Yellow 

Update button.  

 



 

 

Step 

4 
To join the conference, click 

on the Start button.  

 

Step 

5 
 

Click on Microphone and the 

Allow the system to use your 

microphone.  

                    

 

Step 

6 
 

 

 

Follow the instructions for 

the Echo Test.  

 

Step 

7 
Click on the Video Icon to 

start your video and Allow 

the System to use the 

camera.      

 

Step 

8 
Click on the Screen Share 

button to share an 

application such as Google 

Slides. Make sure the 

application is running before 

you try to share. Then choose 

Application Window and click 

on the application thumbnail.  

     



 

 

 

Step 

9 
To upload a PowerPoint slide 

deck, do not use the Share 

Screen button. Instead, click 

on the blue plus button at the 

bottom of the screen and 

choose Upload a 

Presentation.  

Click on Browse, find your 

PPT file on your computer, 

click on Open and then 

Confirm.  

                       

 

 
Step

10 

Now you are ready to 

present. If you want to record 

the session, click on the 

Record button at the top of 

the screen.  

                      

   

 

 


