
   
 

 

 

How to Import UCRX Template  

 

Step 
1 

Go to the course you 
want to edit, then 
click on 'Settings' 
from the left-hand 
navigation menu. 

 

Step 
2 

In the Settings page, 
click on 'Import 
Course Content' from 
the right-hand panel. 

  

Step 
3 

From the 'Select 
Content Type' 
dropdown, choose 
'Copy a Canvas 
Course'. 

 

 



   
 

Step 
4 

Search for ‘UCRX 
Template’ and select 
it. 

Choose ‘UCRX 
Template without 
Modules’ if your 
course already has 
modules 

 

 

Step 
5 

Select ‘Select specific 
content’ if you only 
want to import 
certain items—
especially 
recommended if you 
already have a 
syllabus in place. 

Or select ‘All content’ 
to import everything 
from the course. 

 

 

Step 
6 

Click the 'Add to 
Import Queue' button 
to proceed with the 
import. 

 

 



   
 

 

Step 
7 

 

 

If you click on ‘Select 
Specific Content’. 
Click the 'Select 
Content ' button to 
select content to 
import  

If you click on ‘Select 
All Content’ proceed 
to Step 9 

 

 

 

Step 
8 

From the list, choose 
the specific content 
to import; select 
Home Page, About 
Your Instructor and 
Course Q&A, then 
click 'Select Content'. 

*Do NOT select 
Syllabus Body as it 
will overwrite your 
existing syllabus   

 

Step 
9 

Confirm the import 
shows a 'Completed' 
status. 

 

 


